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Introduction 

 
Bishopshalt is a very popular school and each year we are hugely over-subscribed.  
In order to allocate places fairly our detailed Admissions Policy is strictly followed. 
 
The aim of this booklet is to help you make your application.  As such, it should be 
regarded as a guide and not a partial, complete or absolute statement of the reader’s 
individual and/or collective lawful rights and / or entitlements. 
 
Section One of this booklet briefly sets out our procedures and the way we go about 
assessing each application.  We have included some of the most common questions that 
parents ask about the way we make our decisions.  Section one is designed as a general 
guide only. 
 
Section Two contains our official Admissions Policy, which deals in a more formal way 
with every detail of the admissions procedure. It is the content of this policy that we apply 
in dealing with all applications. We advise you to read it carefully. 

 
SECTION ONE: 

OUR PRIORITIES WHEN ALLOCATING PLACES 

 

When allocating places we take into account the following four factors and give priority to 
children in the order stated below.  
  
1.  Children in public care (Looked after children as defined in the Children Act 1989), or 

children who have been previously looked after but immediately after being looked 
after became subject to an adoption, child arrangements, or special guardianship 
order including those who appear [to the admission authority] to have been in state 
care outside of England and ceased to be in state care as a result of being adopted. 

2.  Children who have a brother or sister as a student at Bishopshalt School at the date 
of admission. If in the Sixth Form, s/he must have been a student at the school for at 
least six months at the time of application. 

3. Children of Members of staff. 
4.  Children living nearest the school, measured in a straight line from the School to the 

child’s permanent home. 
 
Later in this section each of the above factors is explained further. 
 
Bishopshalt complies with the regulations regarding the admission of pupils with 
statements of educational needs. 
 

Children in Public Care  

 

Places are first allocated to children in public care (Looked after children as defined in 
the Children Act 1989), or children who have been previously looked after but immediately 
after being looked after became subject to an adoption, child arrangements, or special 
guardianship order including those who appear [to the admission authority] to have been in 
state care outside of England and ceased to be in state care as a result of being adopted 



3 

 

Brothers and Sisters 

 
Places are secondly allocated to children whose brother or sister is currently a pupil 
at Bishopshalt. 

What is meant by a brother or sister relationship? 

The term ‘brother or sister relationship’ is defined as a blood relationship or step-
brother/sister (where both parents are married and all step-brothers/sisters 
reside at the same address and where child benefit is claimed on behalf of the 
children),half-brother/sister, adopted child, or foster child, when ‘long term’ fostering 
is involved.  All of the above should reside at the same address. Other extended 
family relationships such as brother-cousin/sister-cousin do not qualify. 

Does the brother or sister still have to be at the school? 

Yes, s/he must be a registered student at the school at the date of admission. If in the 
Sixth Form, s/he must have been a student at the school for at least six months at the 
time of application. 

Do I have to prove the brother or sister relationship? 

Yes, you must provide original Birth Certificates for both children;  
a) the child that already attends Bishopshalt; and 
b) the child for whom a place is sought. (These should be sent to the Admissions 
Clerk at Bishopshalt). 
 
You must also provide your Child Benefit Letter/Schedule stating both children’s 
names; the name of the child for whom a place is sought AND the brother or sister 
who currently attends Bishopshalt.  If you do not claim child benefit your child’s 
medical card from your registered doctor confirming your address at the time of 
application. This should be sent to the Local Authority (LA) along with your 
acceptance slip by the published acceptance date in March 2023. 
 
Are there exceptional circumstances where the sibling criterion doesn’t apply? 
 
Yes, in order to maintain Bishopshalt as a school that serves its local 
community there are some circumstances in which the sibling criterion will not 
apply. Please see the Admissions Policy in Section 2 (5.3.4) for further details. 
 

Children of Members of Staff 

 

Places are thirdly allocated to children of members of staff in either or both of the 
following circumstances: 
 

i.      Where the member of staff has been employed at the school for two or 
more years at the time which the application for admission to the school is 
made. 

ii.      The member of staff is recruited to fill a vacant post for which there is a skill 
shortage. 
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Children Living Nearest the School  

 

Finally we consider children who live nearest the School and our remaining places 

are offered to these pupils. 

Do I have to prove my address? 
Yes, the Governors reserve the right to make enquiries to verify the details of an 
application made under this criterion. 
 
YOU MUST PROVIDE both of the following: 
 

   A copy of your council tax form or tenancy agreement. These documents 
must show your current address at the date of application covering the 
period between October 2022 and March 2023.   

AND 

 Your child benefit letter.  This letter must show your current address at 
the date of application, together with your children’s names for whom 
you are claiming child benefit for the period between October 2022 to 
March 2023. 

 
If you do not claim child benefit your child’s medical card from your registered doctor 
confirming your address at the time of application – October 2022 
 
Failure to provide the above information has lead to places being withdrawn in 
the past. 
 
I have more than one address, so which one should I give? 
You must give the address where the child actually lives.  This will be the permanent 
address of a parent or guardian who claims the child benefit or registered with local 
doctor. 
 
Does it matter how long my child has lived at our present address? 
Yes, the child must be resident at the address by the closing date of applications on 
31 October this year if you are applying for a place of next September (see relevant 
dates at the end of this booklet). 
 
How are distances from home to school measured? 
The London Borough of Hillingdon (LBH) measure in a straight line using a point set 
by Ordinance Survey at the child’s home address (the front door) to a fixed set point 
in the centre of the School using the computerised Geographical Information System 
(GIS).  They take no account of particular routes a child might take to school.  
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HOW TO APPLY 
 
Most children start at Bishopshalt at the beginning of Year 7 at the age of 11. 
Applications for a child who is starting secondary school for the first time are 
processed centrally through the London Borough of Hillingdon. If you live in the 
Borough of Hillingdon, you will need to complete Hillingdon’s school admissions 
application form. If you live in another borough, you must complete the admissions 
form in the borough that you live, even if you are applying for Hillingdon schools. See 
the Admissions Policy in Section 2 for further details but please note that: 
 
1. You can apply on-line from 1 September 2022 at 
www.hillingdon.gov.uk/schoolsadmissions. You must only complete one 
application. 
 
2. A Secondary School Application Form, can be obtained  from the London Borough 
of Hillingdon directly. Completed application forms must be returned directly to the 
London Borough of Hillingdon by the closing date for applications. If you are resident 
in another Local Authority (LA) you should return your application form according to 
that LA’s instructions. 
 
3. The London Borough of Hillingdon will respond to you to let you know if your 
application has been successful.   
 
4. If you wish to accept the place we offer then you must let the London Borough of 
Hillingdon know by the acceptance date using the form supplied.  If your application is 
rejected then you will be sent details of how to appeal. 

 

General Questions 

 
Will you check the information I have given on the application? 
Yes, we check all of the information and will disqualify any applications which give 
misleading information.  Sometimes we have had to withdraw offers of places when 
inaccuracies have been discovered. 
 
Can I appeal against the governors' decision? 
Yes, all appeals must be received by 12 noon on the Appeals deadline date. 
 
Can my child go on a waiting list? 
Yes, unsuccessful applicants are placed on a waiting list, provided Bishopshalt was 
named as a higher preference than the school offered. Your child's name will remain 
on the waiting list until you ask for it to be removed or until the end of Year 9, 
whichever comes first.   
 
Can I apply for a place at more than one Secondary School?  
Yes, the Secondary School Application Form gives you the opportunity to list up to six 
schools of your choice, in order of preference.  
 
 

http://www.hillingdon.gov.uk/schoolsadmissions
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Can I accept a place at more than one Secondary School? 
No. The London Borough of Hillingdon will write to you on the published date to offer 
a place at one school. You cannot accept a place at more than one school. 
 
How do I let you know that I accept or decline a place which is offered? 
You will be sent a form which you must return to your home Local Authority (where 
you pay your council tax) by the acceptance date to officially accept a place at 
Bishopshalt. If the London Borough of Hillingdon has not heard from you by the 
acceptance date, your offer may be withdrawn and the place offered to 
someone else.   
 
Is there a Bishopshalt 'catchment area'? 
No, there is no 'catchment area'. We admit pupils strictly in accordance with the 
criteria outlined. This means that the 'boundary' from within which we admit pupils 
may vary from year to year according to changes in the density of the population, the 
demographic pattern and the pattern of where pupils actually live. 
 
Do you select pupils for admission on grounds of ability or aptitude? 
No, our Admissions Policy specifically prohibits us from selecting pupils for admission 
on grounds of ability or aptitude.  
 
How does your waiting list work? 
Our waiting list is made up of applicants who have a sibling at the school or who are 
hoping to gain a place because of where they live.  These are arranged in order 
according to whether they have a sibling at the school and distance from the school 
respectively.  Children who have siblings at the school and who live closest to the 
school are nearer to the top of the list.  When someone leaves the school the place is 
offered to the person at the top of the waiting list. 
 

SECTION TWO:  

ADMISSIONS POLICY 

 
1. Introduction 
 
1.1 Bishopshalt is an Academy and the admission of students is controlled and 
administered by the Governing Body and the Academy Trust and is subject to all 
prevailing laws, codes, procedures, rules and regulations. 
  
1.2 The procedure to be followed in applying for a place at Bishopshalt is as set out in 
this Policy. The governors will not accept applications that are not made in 
accordance with this Policy. 
 
1.3 Although Bishopshalt School has common admissions criteria for all admissions 
in Years 7-11 and in Years 12-13 the procedure for administering the admission of 
students varies according to the category of application.  

 
1.4 Parents who wish to apply for a place for their child at Bishopshalt School will fall 
into one of the following three categories: 
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i. Parents who are applying for a place for a child who is starting secondary school 

for the first time (i.e. a child who is transferring from primary to secondary school) 
– all applications are processed centrally through the London Borough of 
Hillingdon. This procedure ends on 1st March 2023, when all applicants who have 
applied for a place in a Hillingdon school are informed in writing of the outcome of 
their application.  
 

PLEASE READ SECTIONS 1- 8 OF THIS POLICY. 
 
ii. Parents who are submitting an application for a child who is starting secondary 

school for the first time but whose application is made after the date on which the 
normal admissions procedure for a child who is transferring from primary to 
secondary school has ended (i.e. after 1st  March 2023). Applications for 
admission after this date are regarded as ‘late’ applications and are processed 
centrally by the London Borough of Hillingdon. 

  
PLEASE READ SECTIONS 1-5 & SECTION 9 OF THIS POLICY.  
 
iii. All other applications for a place at Bishopshalt School (i.e. casual or ‘in-

year’ applications for a place in Years 7-11 can be made directly to 
Bishopshalt School.  Applications for a place in the Sixth Form are 
processed internally by Bishopshalt School. 

  
 PLEASE READ SECTIONS 1-5 & SECTION 9 OF THIS POLICY.  
 
1.5 All references to ‘parents’ in this Policy shall be interpreted to refer to the parents 
or legal guardians of the child for whom an application for a place at Bishopshalt 
School is made.   
 
1.6 Where parents are separated or divorced the governors will address their 
communications regarding admission to the parent with whom the child normally lives 
and where child benefit is claimed.  Whilst appreciating that your child’s education 
may be in equal or partial share the business of both separated parents, Bishopshalt 
can only use one address for all communications. 
 
2. Information for Parents of Prospective Students 
 
2.1 Full information about Bishopshalt School will be found in the Composite School 
Prospectus. 
 
2.2 An Open Evening will be held for parents of prospective students to visit the 
School in September of each year. 
 
2.3 Should a place not be offered, further details of the appeals procedure will be sent 
with the letter of notification. 
 
2.4 Should a place be offered, further information about the school will be provided. 
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3. The Admissions Number Years 7-11 
 
3.1 The Admissions Number for each year group in Years 7-11 is 186 students per 
year. 
 
4. Admissions Criteria 
 
4.1 The main year for admissions is Year 7 at the age of 11. In addition students may 
be admitted into other year groups when vacancies arise through existing students 
leaving the School. Students are admitted into the Sixth Form each year at the age of 
16+. The governors further comply with national regulations governing the admission 
of children with Statements of Special Education Need and local agreements to 
comply with the statutory obligations of the Local Authority.  
 
4.2 Governors or their approved representatives will admit students in Years 7-11 
without reference to their ability or aptitude, background or religion. 
 
4.3 If the number of applications for places is greater than the Admissions number 
governors will use the following criteria, in the order shown, to decide which children 
to admit: 
 
i. Children in public care (Looked after children as defined in the Children Act 

1989), or children who have been previously looked after but immediately after 
being looked after became subject to an adoption, child arrangements, or special 
guardianship order including those who appear [to the admission authority] to 
have been in state care outside of England and ceased to be in state care as a 
result of being adopted. 

 
ii. Children who have a brother or sister as a student at Bishopshalt School at the 

date of admission (See Section 5.3 for exceptions).  
 
iii. Children of members of staff. 
 

iv. Children living nearest the School, measured in a straight line from the School to 

their permanent home (See Section 5.5). 

 
4.4 Bishopshalt operates a policy of open enrolment at the age of 16+ and will admit 
students into the Sixth Form, subject to the school’s assessment of suitability for post-
16 education at Bishopshalt School and evidence that the student meets the 
minimum entry requirements for the subjects s/he is applying to study. 
 
5. Further Information relating to the Admissions Criteria 

 
5.1 Verification of Information Provided 
 
5.1.1 The governors and the Academy Trust reserve the right to make such 
enquiries as they consider necessary to verify the information provided in support 
of an application for admission under any of the admission criteria.  
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By applying for admission, the applicant is deemed to have given consent to such 
enquiries being made. 
 
5.1.2 The governors and the Academy Trust will rely upon the information contained 
in the application form for admissions and if it transpires that any information is false 
or misleading in a material way, the governors and the Academy Trust reserve the 
right to: 
 

i.          Withdraw the offer of admission, effective even after the child has 
commenced attendance at the school; and 

ii. Pursue their legal rights against parents making such false claims and this 
will include seeking compensation for loss or expense incurred by the 
school in rejecting an application due to false or misleading information 
having been given. 

 
5.2 Age of Children Applying for Admission 
 
5.2.1 Parents of Year 6 children who have reached the chronological age when they 
are due to transfer to secondary school in September of any given year are entitled to 
apply for a place at Bishopshalt School. 
 
5.2.2 Provided they fulfil the admissions criteria, applications from the parents of 
some slightly younger children may be considered by the governors if specially 
recommended by their primary school Headteacher for exceptional reasons. The 
governors and the Academy Trust nevertheless reserve the right to decline to accept 
the recommendations of the Headteacher concerned. 

 
5.2.3 Provided they fulfil the admissions criteria, the governors will also consider 
applications from parents of slightly older children who are still in primary school. 
 
5.2.4 Applications from parents seeking a place for their child in another year group in 
the School, or the Sixth Form, may be made when the child reaches the appropriate 
age. 
 
5.3 Brothers and Sisters - Criterion 4.3.ii above 
 
5.3.1 If parents are applying for a place for their child because s/he has a brother or 
sister at Bishopshalt School priority must be claimed by the time of the published 
closing date for applications, by giving the details required on the Application Form.  If 
the existence of such a relationship is not brought to the attention of the governors at 
that time the child will not be given priority in the allocation of places. 
 
5.3.2 The qualifying relationship is brother or sister. Other extended family 
relationships (e.g. brother-cousin or sister-cousin) do NOT qualify. 
 
5.3.3 The sibling rule will NOT apply to any applicant who has a brother or sister 
admitted to the Bishopshalt School Sixth Form UNLESS the sibling has been a 
registered student at the School for a minimum period of 6 calendar months at the 

date of application. 
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5.3.4 The sibling rule will NOT apply to any applicant who has a brother or sister 
admitted to the school if the sibling was admitted under exceptional circumstances 
arising from local agreements to comply with the statutory obligations of the Local 
Authority referred to in 4.3 above, unless the sibling would also have been admitted 
under one of the other admissions criteria. 
 
5.3.5 Parents are required to provide on the Application Form sufficient details of the 
brother or sister (who forms the basis of the application under this criterion) to enable 
the governors to satisfy themselves that a valid qualifying relationship exists. 
 
Yes, you must provide original Birth Certificates for both children; the child that 
already attends Bishopshalt.  The child for whom a place is sought; These 
documents should be sent to the Admissions Clerk at Bishopshalt. 
 
You must also provide your Child Benefit Letter/Schedule stating both 
children’s names; the name of the child for whom a place is sought AND the 
brother or sister who currently attends Bishopshalt.  This should be sent to the 
Local Authority along with your acceptance slip by the published acceptance 
date in March 2023.  If you do not claim child benefit your child’s medical card 
from your registered doctor confirming your address at the time of application. 
 
 
5.4 Children Living Nearest to the School – Criterion 4.3.iv 
 
5.4.1 The governors and the Academy Trust will offer places to children under this 
criterion only after they have offered places to children who qualify under the other 
three criterion. Bishopshalt does not have a fixed catchment area for the admission of 
students under this criterion.  Each year, after places have been allocated to children 
under the other three criterion, the distance from the School to the homes of the other 
applicants is measured.  Places are then offered to children living closest to the 
School up to the total admission number. 
  
5.4.2  The relevant address for this criterion will be where the child is actually living in 
the permanent home of his/her parents at the time of application.  
 
i. The 'home' is where the child returns to sleep each night. 
ii. If this is not where the parents live, the ‘home’ becomes the permanent home of 

his/her parents that the child goes back to at the weekend. 

 
6. How to Apply for a Place – Children Starting Secondary School for the First 
Time 
 
6.1 This section of the Admissions Policy describes how to apply for a place for a 
child who is starting secondary school for the first time (i.e. a child who is transferring 
from primary to secondary school and is seeking admission to the School for the start 
of Year 7). 
 
6.2 The procedure to admit a child who is starting secondary school for the first time 
is administered centrally by the Local Authority. 
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6.3 You can apply on-line at www.hillingdon.gov.uk/schoolsadmissions or a 
Secondary School Application Form, can be obtained from the London Borough of 
Hillingdon directly. If your child attends a primary school in the London Borough of 
Hillingdon information regarding ‘Starting Secondary School’ will be provided by your 
child’s primary school in September.  
 
6.4 If your child does not attend a primary school in the London Borough of 
Hillingdon, the single Secondary School Application Form and the booklet ‘Starting 
Secondary School’ is available from the Admissions Team at the London Borough of 
Hillingdon (01895-556644). 
 
6.5 Applicants must complete the Secondary School Application Form provided by 
the London Borough of Hillingdon to apply for a place, providing the information 
required by the School. 
 
6.6 The completed application form must be returned to the Admissions Team, Civic 
Centre, Uxbridge, Middlesex UB8 1UW. The application form must not be returned to 
Bishopshalt School. 

 
6.7 The completed Secondary School Application Form must be returned by the time 
of the published closing date. Children for whom applications are received after this 
date will not be offered a place in the first instance (if the school is over-subscribed) 
but will be placed on the waiting list and be subject to its procedures. 

 
6.8 The Secondary School Application Form gives parents the right to apply for a 
place for their child in up to 6 schools of their choice and parents are asked to list 
these schools in order of preference. Each school stated as a preference is treated 
equally (i.e. individual schools are not informed of the order of preference; each 
secondary school will consider the application as a first preference). 

 
6.9 The local authority will pass applications for admission to the School, which will 
allocate places in accordance with the admissions criteria. The School will inform the 
local authority of the allocation of places. The local education authority will inform 
parents of the outcome of their application on the published date.  
 
7. Offer of Places – Children Starting Secondary School for the First Time 

 
7.1 A letter or email  informing applicants of the result of the application will be sent 
from the Admissions Team at the London Borough of Hillingdon on the published 
date. 
 
7.2 The governors and the Academy Trust reserve the right to withdraw an offer of 
admission made in error, however caused. 
 
8. Acceptance of Places – Children Starting Secondary School for the First 
Time 
 
8.1 If a place is offered and the applicant intends to accept it she/he must fill in the 
Acceptance Form enclosed with the Offer of Admission and return to your 

http://www.hillingdon.gov.uk/schoolsadmissions


12 

 

home Local Authority (where you pay your council tax) by 5.00pm on the 
published date 

 
8.2 The governors and the Academy Trust require that the applicant indicate 
acceptance of the place offered by completing the Acceptance Form; they will not 
consent to any other form of written acceptance or an oral acceptance however 
communicated. 
 
8.3 Failure to return the completed Acceptance Form by the time specified will result 
in the offer of admission being withdrawn and the place vacated will be offered to the 
next child on the waiting list. The applicant will receive written confirmation of such a 
withdrawal of a place. 
 
 
8.4 If the applicant knows that s/he will be unable for any reason to return the 
Acceptance Form by the Acceptance Date s/he should contact the Admissions Team 
at the London Borough of Hillingdon explaining the circumstances and seeking 
agreement to a delay in the return of the Acceptance Form. 

 
8.5 If upon receiving an offer of admission to Bishopshalt School, the applicant 
decides not to accept the place s/he is asked to fill in and return the Non-Acceptance 
Form enclosed with the Offer of Admission. This form, when completed, should be 
returned to the Admissions Team at the London Borough of Hillingdon as soon as 
possible after the offer of admission has been received. The place declined will be 
offered to the next child on the waiting list. 

 
8.6 In the event that an applicant receives an offer from one or more secondary 
schools in Hillingdon at the same time, s/he must choose to accept ONE offer of 
admission ONLY and must indicate their choice in writing. 
 
8.7 The governors and the Academy Trust reserve the right to withdraw an offer of 
admission to a child if, having been offered and having written to accept a place at 
Bishopshalt, the applicant is subsequently shown also to have written to accept a 
place at another Hillingdon School. 
 
8.8 In these circumstances, regardless of the criterion under which the application 
had been made, the governors and the Academy Trust will consider making another 
offer of admission to the child ONLY when a vacancy occurs. 
 
8.9 If a place is not offered and if Bishopshalt was a higher preference than the 
school offered by the Local Authority, the child’s name will be placed on a waiting list 
for the year group. The child will be placed on the waiting list according to the 
admissions criteria. In the event that a place becomes available the governors and 

the Academy Trust will offer admission to the next child on the waiting list. 
 
8.10 The child’s name will remain on the waiting list until the end of Year 9 or until the 
parents ask the school in writing to remove it, whichever comes first.  Applicants, who 
wish to continue to be on the waiting list after Year 9, in Year 10 and 11, must re-
apply for a place in the relevant year group. 
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8.11 If, a place is not offered the applicant has the right to lodge an appeal with the 
Governing Body and the Academy Trust. 
 
8.12 Appeals against a decision by the governors and the Academy Trust not to offer 
a place to a child will be dealt with under the appeals procedure established by the 
Governing Body and the Academy Trust, current legislation and the Department for 
Education. 
 
8.13 Information about the appeals procedure, including the date by which an appeal 
must be lodged, will be included with the letter notifying the result of the application.  
If an appeal is not registered by that date then it is likely to cause substantial delays 

and if timely admission is anticipated, may result in disappointment. 
 
9.  How to Apply for a Place - Casual Admissions Years 7-11/Sixth Form 
Admissions 
 
9.1 This section of the Admissions Policy describes: 
i. How to apply for a place for a child who is starting secondary school for the first 

time but whose application is made after the date on which the normal 
admissions process for a child who is transferring from primary to secondary 
school has ended (i.e. after 1st March 2023). Applications for admission after 
this date are regarded as ‘late’ applications and are processed by the London 
Borough of Hillingdon.  

 
ii. How to apply for a place at any time other than for a child who is starting 

secondary school for the first time. All other applications for a place at 
Bishopshalt School i.e. casual or ‘in-year’ applications for a place in Years 7-11 
are processed directly by Bishopshalt School.  All applications for a place in the 
Sixth Form are processed internally by Bishopshalt School. 

 
9.2 The Governing Body and the Academy Trust of Bishopshalt School administers 

the procedure for casual admissions/Sixth Form admissions. 
 
9.3 Information about Casual Admissions/Sixth Form admissions and application 
forms may be obtained ONLY from the school. 
 
9.4 Applicants for years 7-11 should complete the Bishopshalt School application 
form, providing all the information and supporting documentation required.  
 
9.5 Completed application forms for years 7-11 must be returned to Bishopshalt 
School, addressed to: School Admissions Officer, Bishopshalt School, Royal Lane, 
Uxbridge, Middlesex UB8 3RF. 
 
9.6 Completed applications for the Sixth Form must be addressed to: Director of Sixth 

Form, Bishopshalt School, Royal Lane, Hillingdon, Middlesex UB8 3RF. 
 
9.7 The procedure for deciding which children to admit and notifying parents of the 
outcome of an application will be carried out by the Governing Body Admissions 
Committee and the Academy Trust in accordance with the published admissions 
criteria.  
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9.8 A letter informing in year applicants of the result of the application will be posted 
from the school within 10 school days after the Admissions Committee and the 
Academy Trust has reached a decision. 

 
9.9 The governors and the Academy Trust reserve the right to withdraw an offer of 
admission made in error, however caused. 
 
9.10 If a place is not offered, you may request that the child’s name be placed on a 
waiting list for the year group. The child will be placed on the waiting list according to 
the admissions criteria. In the event that a place becomes available the governors 
and the Academy Trust will offer admission to the next child on the waiting list. 
 
i. If the application is for a place in Year 7, 8 or 9 the child’s name will remain on the 
waiting list until the end of Year 9 or until the parents ask the school in writing to 
remove it, whichever comes first. Applicants who wish to continue to be on the waiting 
list after Year 9, in Year 10 and 11, must re-apply for a place in the relevant year 
group. 

 
ii. Applicants who wish to be placed on the waiting list for Year 10 or Year 11 must 
apply for a place in the relevant year group. If a place is not offered, the child’s name 
will be placed on the waiting list for the year group and will remain on the waiting list 
until the end of Year 11. 

 
9.11 If a place is not offered the applicant has the right to lodge an appeal with the 
Governing Body and the Academy Trust. 
 
9.12 Appeals against a decision by the governors and the Academy Trust not to offer 
a place to a child will be dealt with under the appeals procedure established by the 
Governing Body and the Academy Trust, current legislation and the Department for 
Education. 
 
9.13 Information about the appeals procedure, including the date by which an appeal 
must be lodged, will be included with the letter notifying the result of the application. If 
an appeal is not registered by that date then it is likely to cause substantial delays 
and if timely admission is anticipated, may result in disappointment. 
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The contents of this booklet were correct at the time of going to press. All school 
policies are regularly reviewed and updated and the governors reserve the right to 
make changes as appropriate.  
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IMPORTANT DATES FOR PARENTS APPLYING FOR 

YEAR 7 PLACES FOR SEPTEMBER 2023 

 
 Date of School Open Evening:- Thursday 8th September at 6pm 
 
 Closing Date for Applications:-  

 
On Line Applications by midnight on Monday 31st October 2022 
 
Paper Applications must be returned to the Admissions Team, Civic Centre 
 
All paper applications will need to be received by the Admissions Team at 
the Civic Centre by 12pm on Monday 31st October 2022  
 
The Borough strongly recommend that parent’s submit all applications by 
Monday 24th October 2022 to ensure it is received 

 
 Offer:- 

Date letter sent out offering a place – Wednesday1st March 2023 
 
 Acceptance Date:- 

Acceptance to be sent to: Your home Local Authority (where you pay your 
council tax).  By: Wednesday 15th March 2023 

 
 Deadline for Submission of an Appeal:-  

Friday 31st March 2023. 
Forms to be requested from Bishopshalt School by Friday 17th March 2022    


